APPLICATION FOR nEconos RETENTION SCHEDULE e ARTIENT OE ARTILIARY OF H“,Q;'jny
{

_ RECORDS MANAGEMENT DIVISION
INSTRUCTIONS See Pubhcatson No. 76—BM—1 for instructions on completing this form. Forward 5|gned orlgmal to
Department of Archives and Histary, Records Management Division, 330 Capitol Averrue Atlanta, Georgia, 30334
Attention: Scheduling Section.

-
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~ FOR AGENCY USE 11. Aganov Address ' . ' . FOR RECORDS MANAGEMENT USE

Application Date : . Ga. Dept. of Public Safety Application Number
| Uniform Division - -
Application Number 959 E. Confederate Ave., S.E. Date RZ“Z q am Compiotad ~
Atlanta, Georgia 30316

L L o MAR 29 1977 | APR 12 1977

2 Parson to Contact - T Workmg Title T Telep%%lfwumber
Sr. C. 0. Larry Fontenot Supervisor Communications Center , :

3 o e s e e s e —— - R

i~ 1 3. Action Requested T, T T S
. a. @ Estabusn Rotention Schedule; record will continue to accumulate
I B O Dispose of present 2ccumulation; no further accurnulation antlcrpated

__¢.__ 0 Amend Applicstion No. s sznesems Check One: O Change; O Supercede; [0 Void
4. Dates of Series 5. Reoords Serles Title (followed by title used in office; if different)

Earli . .

aritest Latest Drivers Record, Telecommunications Message File

Jurfe 1976 | Present | _ . T SRR SR B ‘
6. Division and Office Function What is the function of the Division and the Office in which this record series'is created?

Department of Public Safety -~ Uniform Division - The Uniform Division is
responsible for the patrol of streets and highways of this state to insure
the safety of lives, injuries, and property, to investigate motor vehicle
accidents, to be available for civil disorders or natural disasters,
licénsing of citizens to operate motor vehicles, suspension or revocation
of 1lcense, accident 1nvest1gat10n and computation of related statistics,
supervises motor vehicle inspection records and distribution of motor
vehicle inspection stickers and other documents and insure the safety of

: the Governor of the State of Georgia and his:family.

1

7. Record Series Descrintion This file contains the following documents (mc!ude form numbers and titles, if any): -
Attach samples of the file. .

Documents relating to: Sending and receiving messages from Georgla and other states
regarding Georgia drlvers records. e LD L o

Included are: Printouts . ' | _ N

File is arranged: Numerically by date. . . ’ N

I - : - 3

e e e e P gt ——— % e nn -

8. Moofhiy Reference Rate " "How often are records referred to which are:

~ One to six months old _._O_H_,.__..,_, Seven to twelve months old SIS Thirteen to twenty-four monthsold . ;
twentv five monthsandoider . .? A

— e TS e T e b R r i wm— ) —

9. Annusal Raie of Accumuiatlon of Records

Letter-size drawars e Legal-size drawers

— e e S TR —

e iShelves ________:Other (SOECIFY) oo e

e —an A_.vhv'--—-n-.-m-«.‘.-._.J
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YES 746 r13tmgue§tionqe_{ge ___{Place an’ ”X" in the proper column) ] - -
Ix " . Is this the official copy of the series? _ - )
If not, where isit? _ e e e A
XJ b Does the series contanrf conf:dentual mformat:on requiring security handling? If yes, cite law or rigulat:r\:n
L 1X __Is this 3 vital re'ESde ' S _ -t
; p. 5 d Does this series have historical or long term research value? o \ .
K 8. When one or two documents in the file make it necessary to keep the entire flle for a long period, could these
N/ documents be scheduled separately? i —
i X LJLmeLjQﬂBﬂml%mﬁLmimJMiﬁﬂﬁjlﬁﬂdﬂﬁldhﬂﬁyﬁgﬁﬁQJMQL_h* o
. 'Is the information contained in this series ever analyzed and/or recorded in a summarized report? .
: X If ves, attach copy, _
h, 1s there a cuplication of this series in your ofﬁce orin another office or agency?
X | _¥yes where? i . o — ' .
B X LI1muﬁuﬁﬁxjﬂmmumﬂmaaﬂuﬂmmnuﬂmmﬂmmwe - , ' —
X 1 _i._Doestha record series result in a computer printout? N . -
11. Retention Requirements «f The foliowing requires the series to be kept: O"l '
1 1~ a2, State Law . T L TTI T Tyearss T oAl Awditperled T T T T . ..years, )
b. Statute of limitation . _ . .years. e, Administrative need __years,
¢. Federal law _.years. £. Federal retention instructions years. .

Attach copv or excert of laws or regulations. Explam admimstratwe need - '
Since most states are automated for Drivers Llcense Informatlon, they

have no record of the inquiry or response.

o o s

12. Approvsd Disposition Instructions This agency recommends that the file ser:es be cut off at the end of each .
- .. O Calendar Year: O Fiscal Year; EKOther _ Destroy 1mmed1atelyth n,

0 Hold in the currant files area ___..._.._mmonth(s) e Ye2T {35} then '
O Transfer to local helding area; hold year(s}); then

E O Transfer to State Racords Center;hold .. _vyear(s); then

O Destroy. '

O Transfer to State Archives for permanent retention.

. O Other (Specify)

-4‘ Concur
P [ Nonconcur o L/:Hcg'_,t S ,
o | - Direchtor, Drlvers Serv es T T T

( ») Concur

( ) Nonconcur ; o
%erv:.sor of Communlcata.ons

i These instructions apply to all prior and future accumulations of the series.

_ Date cords Management Officer (Signature) N Date
| 3-2F-72 1) [3.29-771
State Records Committee {Signature) Date

Recommendations in para-

grapir'12 are approved, State Autii‘tor/Designee W o 7“? 77 |
{If disapproved, attach letter ' _ T

| of explanation,) Secret%temesignee , éw,&@ /‘A,»d— —_ Z“7 Z
_Attorney General/Designee //‘é %ﬂ& YA Y,

e g e n e e o = e




